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[NonoxeHue
0 3alnTe NEPCOHasIbHbLIX AaHHbIX PAb0THUKOB M1 00y4YatoLLMXCA
MOY «Cyosipeckasa COLL»

1. O6LMe NOMOXKEHWS.

1.1. Llenbto faHHOro MonoxkeHus ABNSETCS 3allimTa NePCoHaIbHbIX AaHHbIX PabOTHMKOB U
obyvatoumxcss MOY «Cyosipeckasd COLL» (panee - WwKona) 0T HECAHKLUMOHNUPOBAHHOIO
[0CTYMa, HENPaBOMEPHOI0 MX MUCMO/b30BaHUA UK YTpaTbl.

1.2. HacTosluiee MNMonoxeHne paspaboTaHO Ha OCHOBaHUM cTaTelt KOHCTUTYLmmn P®, TpyaoBoro
Kogekca P®, Kogekca P® 06 agMUHUCTPATMBHBIX NpaBOHapyLLEHUsX, ["paxaaHCKOro Kogekca
P®, YronoBHoro kogekca P®, deaepanbHoro 3akoHa ot 20.02.1995 r. Ne 24-d3 "06
NH(opMaLIMK, MH(opMaTM3aLMn 1 3awmTe MHpopmayun®, degepasibHOro 3akoHa ot 27.07.2006
r. Ne 152-®3 «O 3awnTe NepcoHabHbIX faHHbIX», a Tak e deaepasibHOro 3aKoHa oT
25.07.2011 r. Ne 261-®3 «O BHeCeHUN U3MeHeHUA B D3 «O 3aLimTe NepCoOHaIbHbIX AaHHBIX»»,
1.3. MNepcoHasnbHble AaHHbIE OTHOCATCS K KaTeropum KOHMUAEHUNaNbHOW MH(opMaUmn. Pexmm
KOH(pMAEHUNANbHOCTN NePCOHa/IbHbIX JaHHbIX CHUMAETCA B Cydadax 06e3MynBaHus uam no
NCTeYeHUN 75 NIET CPOKa XpaHeHUs, eciiv MHOEe He OnpeaeneHo 3aKOHOM.

1.4. HacTosluiee MonoxeHne yTBepKAaeTcs 1 BBOAMUTCA B AECTBME NPUKA30M [AMPEKTOPa U
ABNsAETCA 0653aTeNbHbIM AJ19 UCMOTHEHUA BCEMM PaGOTHUKaMW, UMEIOLLMMW JOCTYN K

MepPCOHaNbHbLIM JaHHbIM COTPYAHWUKOB U 0BYYarOLLMXCS.

2. TloHATMe 1 cocTaB NepcoHasbHbIX AaHHbIX.

2.1. MNepcoHa/ibHble AaHHble PabOTHMKA U 00YYatOLLIMXCS - MH(OpMaLKMs, HeobXxoanMmas
paboTozaTesnto, B CBA3N C TPYLOBbIMU OTHOLLEHUAMMW W KacatoLLMEeCH KOHKPETHOro paboTHUKa; B
CBA3M C 06pa3oBaTeNbHbIM NPOLECCOM, KacatoLLmecs KOHKPeTHO obyyatoLlerocs. IMog,
MH(opMaLmern 0 paboTHMKAX U 00yHatoLLMXCA MOHNUMAKOTCA CBeleHNS O pakTax, COObITUAX 1
06CTOATENBCTBAX XXM3HW PabOTHMKA, 00Y4atoLLErocs no3sossAtoLLme AEHTUPULMPOBATL ero
NINYHOCTb.

2.2. B cocTaB nepcoHa/bHbIX AaHHbIX Pab0THUKa, 06YYatoLLEerocs BXOAAT:

- aHKeTHble 1 Grorpauyeckmne faHHbIE;



- 0bpa3oBaHue;

- CBefleH1si 0 TPYA0BOM M 06LLEM CTaXe;

- CBefleHns 0 coCTaBe CeMbU;

- NacrnopTHble JaHHbIE;

- CBEfleHNs 0 BOMHCKOM YUYeTe;

- CBefeHMs 0 3apaboTHOM nnaTe COTPYAHMKE,;

- CBefleHMsi 0 CTUNeHaun obyyatoLLerocs:;

- CBEefleHNA 0 CouMasbHbIX fibroTax;

- CNeunanbHOCTb;

- 3aHMMaemas LO/MKHOCTb;

- HaMYWe CyaUMOCTEN;

- afipec MecTa XXUTeNbCTBa;

- JOMaLUHWIA TeneqoH;

- MecTo paboTbl UK y4ebbl YNEHOB CEMbU U POLCTBEHHWKOB;

- XapakTep B3aUMOOTHOLLEHUI B CEMbE;

- COAep>KaHune TpyLoBOro LOrosopa;

- COCTaB JeKnapupyembiX CBEAEHWUI O HAJIMYMIN MaTepuasibHbIX LEeHHOCTEN;

- COAepXXaHue AeKnapaunm, NogaBaemMoi B HA/IOrOBYHO MHCMEKLMIO;

- MOA/IMHHUKN 1 KONWW MPUKa30B Mo IMYHOMY COCTaBy;

- INYHbIe Aenia U TPYAOBble KHUXKM COTPYAHWUKOB;

- INYHbIE Aena 06yYatoLLMXCS;

- OCHOBaHUA K npukasam no MYHOMY COCTaBy;

- [ena, cofepxalime mareprasbl Mo MOBbILLEHNUIO KBaMGUKaLUA 1 NepernoarotoBke
COTPYAHMKOB, UX aTTecTauumn, Cny>KebHbIM paccrejoBaHUAM,;

- KOMWKN OTYETOB, Hanpas/semMble B OpraHbl CTaTUCTUKN.

2.3. JJOKyMeHTbI, YKa3aHHble B M. 2.2. HacTosALero MonoxeHus, ABNAIOTCA KOH(MAEHUMANbHBIMN,
XOT#, Y4MTbIBas X MacCoOBOCTb eAMHOEe MeCTO 06pabOTKMN N XpaHEHWS- COOTBETCTBYHOLLMIA rpud

OorpaHN4eHnAa Ha HUX He CTaBUTCA.

3. O6paboTKa NepcoHabHbIX JaHHbIX.

3.1. MNop 06paboTKONM NepcoHasIbHbIX AaHHbIX PaboTHMKa, 06y4YatoLLerocs NoHMMaeTcA
nonyyeHve, XpaHeHne, KOMOVMHMPOBaHKE, Nepegayda uam nboe Apyroe UCMosb3oBaHNe
NnepcoHa/IbHbIX JaHHbIX PaboTHMKA, 06yYatoLLLEerocs.

3.2. B uenax obecrieveHns npas 1 cBo6OA YeNoBeKa U rpaXkaaHnHa paboTogaTesb,
neaarornyecknin CocTaB v ero npeacTaBuTenv Npu 06paboTke NePCOHasIbHbIX AaHHbIX

paboTHMKa, 0byyatoLLerocs 0b6s3aHbl Co6M0AaTL CneaytoLme oobuime TpeboBaHNS:



3.2.1. ObpaboTKa NepcoHa/IbHbIX AaHHbLIX PabOTHMKA, 00y4YatoLLerocs MOXeT OCYLLeCTBATLCA
NCKNHUNTENBHO B LeNsxX obecneyeHns cob04eHNs 3aKOHOB U MHbIX HOPMAaTMBHBIX NPaBOBbIX
aKToB, COIENCTBUA PabOTHMKaM B TPYAOYCTPOMCTBE, 06YUYEHMN U MPOABMKEHUN MO CNYXOe,
OCYLLEeCTBNEHMM 06pa30BaTe/IbHOro NpoLecca ¢ 06yyatoLWMMICs, 06ecneveHns NMYHON
6e30MaCcHOCTI PabOTHMKOB M 06YHatOLLMXCS, KOHTPOSA KOMIMYECTBA M Ka4ueCTBa BbIMOHAEMON
paboTbl, KayecTBa 06pa3oBaTe/ibHOro NpoLecca, BOCNUTATENIbHOIO npoLecca U obecneyeHuns
COXPaHHOCTW MMYLLIECTBA.

3.2.2. Mpu onpeaeneHnn o6beMa 1 cofepXkaHns 06pabaTbiBaeMbIX NEPCOHAbHBIX AaHHbIX
paboTHMKa, 06y4atoLLero, neaarornyeckmin cocTas LO/MKHbI PYKOBOACTBOBATLCS KOHCTUTYLMEN
Poccuiickoin deaepaunn, TpyaoBbIM KOLEKCOM M MHbIMU (PeaepasibHbIMU 3aKOHaMM.

3.2.3. Mony4yeHne NepcoHabHbIX AaHHbIX MOXET OCYLLECTBMSATLCA KakK NMyTem NpeAcTaBeHNs Ux
caMmnmM paboTHUKOM, 0ByyatoWmMmMest (MM ero 3aKOHHbIM NPeLCTaBUTENeM) Tak U NyTem
MOJTYYEHUSA UX U3 UHBIX MCTOYHMKOB.

3.2.4. NMepcoHanbHble AaHHbIe CnefyeT Nony4YaTb Y HEro camoro (UM ero 3aKOHHOro
npeacTasutens). Ecnm nepcoHanbHble AaHHblE Pab0THMKA, 00y4atoLLerocs BO3MOXXHO NOMYy4YnThb
TONbKO Y TPETLEN CTOPOHbI, TO PAGOTHUK NN 06YyYaroLLMiAcs (ero 3aKOHHbIN NPeACTaBUTENb)
[O/MKeH 6bITb YBEAOM/IEH 06 3TOM 3apaHee, U OT Hero A0/MKHO ObITb MONYYEHO MUCbMEHHOE
cornacue. PabotofaTenb, Nefarornmyecknii COCTaB [JO/MKEH COOOLWNTL PAaBOTHUKY,
obyyaroLemycs (ero 3akOHHOMY MpPeACTaBUTENIO) O LieNsiX, NpeanonaraemMblX UCTOUHUKAX U
cnocobax nony4yeHns NepcoHasIbHbIX AaHHbIX, a TaKXKe 0 XapaKTepe NoAneXallmx nonyyeHunto
MepcoHasIbHbIX AaHHbIX W MOCNeACTBMAX 0TKa3a paboTHMKa, 0byyatowerocst (ero 3aKOHHOro
npeacTaBuTens) 4aTb MMCbMEHHOE COrnacue Ha UX NosyyeHue.

3.2.5. PaboTopatenb, Nefarornyeckunii coctaB He MMEKOT Npasa Nnosy4vaTb U 06pabaTbiBaTh
NepcoHasbHble aHHble PAabOTHUKA, 06YUatoLLErocs 0 ero NOMNTUYECKUX, PENUTMO3HBIX U UHbIX
yOeXeHMAX U YaCTHOM XXU3HW. B ciyyasx, HeNnocpeCTBEHHO CBA3aHHbIX C BONpOCcamu
TPYA0BbIX OTHOLLEHWNIA, Y4eOHO-BOCNNTATENIbHbIX OTHOLLUEHWIA JaHHbIE O YaCTHOMN XM3HN
paboTHMKa, 00yyatoLLerocst (MHPOPMaLMSA O XNU3HEAEATENbHOCTMN B Cepe CEMENHO - BbITOBbIX,
NMYHBIX OTHOLLIEHWIA) MOTYT ObITb NOMYYeHbl M 06paboTaHbl paboToaatesniem, nefarornyeckuia
COCTaB TO/IbKO C ero N1CbMEHHOI0 COrlacust UM NUCbMEHHOMO COr/Iachs ero 3aKOHHOIo
npeacTaBuUTens.

3.2.6. PaboTopaTenb, Nefarornyecknii COCTaB He MMEKOT NPaBo NoNy4YaTb U 06pabaTbiBaTb
nepcoHasibHble JaHHble PabOTHMKA, 06YyYatOLLErocs O ero YIeHCTBe B 0OLLECTBEHHbIX
06beAMHEHNAX UMK ero NPOCOKO3HOM AeATENbHOCTH, 3a UCK/TKOUYEHNEM ClyYaeB,
NpeLyCMOTPEHHbIX (hefepasbHbIMU 3aKOHaMM.

3.3. K 06paboTke, nepeaaye 1 XpaHEHNO NEPCOHasbHbLIX AaHHbIX Pab0THMKA, 06yyatoLLEerocs

MOTYT UMETb AOCTYN COTPYAHVKM LUKO/bI B COOTBETCTBUM C M.N. 4.1.1. HacTosLero MonoxeHus.



3.4. Vicnonb3oBaHme NepcoHabHbIX JaHHbIX BOSMOXHO TO/IbKO B COOTBETCTBUM C LIENAMY,
onpeaenvBLUMMI X MOMyYeHue.

3.4.1. lNMepcoHanbHbIe JaHHbIE HE MOTYT BbITb UCMNO/b30BaHbI B LIENSAX NPUYNHEHNS
MMYLLIECTBEHHOIO 1 MOpPa/ibHOMO BpeAa rpaxaaHam, 3aTpyAHEeHNs peannsauuy npas 1 CBo60A,
rpaxpgaH Poccuiickor ®efepaumn. OrpaHuyeHne npas rpaxgaH Poccuinickoin deaepauunm Ha
OCHOBE MCMO0/b30BaHMS NHAOPMALIMK 06 UX COLManbHOM MPOUCXOXAEHNM, O PACOBOWA,
HaLMOHaIbHOM, 3bIKOBO, PEIMIMO3HONM 1 NapTUIAHOM NPUHAANEXXHOCTM 3anpeLLeHo N KapaeTcs
B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM.

3.5. Mepeaaya NepcoHanbHbIX AaHHbIX Pab0THMKA, 00Y4atoLLErocs BO3MOXKHA TO/bKO C Cornacus
paboTHMKa, 00yyaroLLerocs (ero 3aKOHHOro NPeACcTaBUTENs) UK B CyYasx, MPSAMO
NpeayCMOTPEHHbIX 3aKOHOAATEIbCTBOM.

3.5.1. MNpun nepeaave NepcoHabHbIX AaHHbIX PabOTHMKA, 06y4atoLLEerocs paboToaaTens,
neaarornyeckuii CocTaB O/MKHbI COOMIOAATb CneaytoLLme TpeboBaHUs:

- He co06LLAaTb NePCOHasbHbIE AaHHbIE Pab0THMKA, 00y4YatoLerocs TPETLEN CTOPOHE 663
NMUCbMEHHOIO cornacus paboTHKKa, 0byyatoLLerocs (ero 3aKkOHHOro nNpeAcTaBUTeNs) 3a
NCKMOYEHMEM CyYyaeB, Korja 3To He06X0AMMO B LeNsX NpeaynpeXxxaeHns yrposbl XKn3Hu 1
3[10pOBbIO0 PAabOTHMKA, 0BYUatOLLErocs, a TakKe B ClydasiX, yCTaHOBNEHHbIX (heaepanbHbIM
3aKOHOM;

- He co06LLAaTb NepcoHasnbHble JaHHble PAab0THMKA, 00Yy4atoLLErocs B KOMMEPUYECKUX Liensx 6e3
ero NMCbMEHHOro cornacms (UM cornacus ero 3aKOHHOro NpPeacTaBUTENS);

- NpeaynpeanTb NKL, NONYYaOLLMX NEPCOHa/IbHbIE AaHHbIE PabOTHMKA, 00YYatoLLErocs O TOM,
YTO 3TW AaHHble MOrYT ObITb MCMOMb30BaHbI NNLLbL B LIENSX, 471 KOTOPbIX OHW COOGLLEHbI, 1
TpeboBaTb OT 3TUX NULL NOATBEPXKAEHUS TOrO, YTO 3TO NPaBMNO COOMOAEHO. JnLa, NonyyatoLLme
nepcoHasbHble aHHble paboTHMKA, 06yyatoLerocs 06s3aHbl COBNAATL PEXMM CEKPETHOCTM
(KoH(maeHUmanbHOCTH). [JaHHOe MNONOXEHWe He PacnpOCTPaHAeTCcs Ha 06MeH NepcoHaNbHbIMM
AaHHbIMM PabOTHMKOB, 06yYarOLLMXCA B MOPSAKE, YCTaHOBIEHHOM (heepasibHbIMU 3aKOHAMU;

- paspeLuatb AOCTYN K NepPCOHabHbIM AaHHbIM Pab0THMKOB, 00YYatOLLMXCSA TONbKO CheLmanbHO
YMNOTHOMOY€EHHbIM NMLIaM, ONpeAeneHHbIM MPUKA3oM Mo YUYUANLLY, NPK 3TOM yKasaHHble nnua
AOMKHbI MMETb NPaBO MOyYaTh TONMbKO Te NepcoHasnbHble AaHHble Pab0THMKA, 00YyYatoLLIMXCS
KOTOpble HEOOXOAMMbI N5 BbIMONHEHNS KOHKPETHbIX (DYHKLIMIA;

- He 3anpalumBaTb NHHOPMALMIO O COCTOSHMM 3[40POBbS PaboTHUKA, 00y4atoLLerocs 3a
NCK/THOYEHNEM TeX CBEAEHWIA, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTY BbINOHEHNS
pPaboTHUKOM TpyAoBOl (DYHKLMM, 0ByyYatoLLIErocs - y4yacTus B 06pa3oBaTe/lbHOM NPOLECCE;

- NepefasaTb NePCOHa/bHbIE JaHHble paboTHMKA NPeACTaBUTENSM PaGOTHUKOB B MOPSAKE,
yCTaHOBNEHHOM TpYy0BbIM KOAEKCOM, 1 OrpaHN4nBaTh 3Ty MHHDOPMALIMIO TObKO TEMU

NnepCoHa/IbHbIMAN AaHHbLIMU pa60THI/IKa, KOTOpbIE HeO6XO,CI|I/IMbI 14 BbIMO/IHEHNA YKa3aHHbIMU



NpeLCTaBUTENIMU UX (DYHKLWA.

3.5.2. MNepesaya NepcoHa/IbHbIX AaHHbIX OT AepPXXaTens Wav ero npeAcTaBuTeNIen BHELLHEMY
NOTPeBGUTESIHO MOXKET OMYCKaTbCA B MUHUMA/IbHLIX 06beMax ¥ TOMbKO B LIENAX BbINOHEHUA
3a/la4, COOTBETCTBYHOLMX OOBEKTUBHOW MpUUMHe coopa aTUX LaHHbIX.

3.5.3. MNpu nepegaye NepcoHasIbHbIX JaHHbIX PabOTHMKA, 06y4atoLLerocs nNoTpebuTeNsm (B TOM
ymncne N B KOMMEPYECKUX Lensx) 3a npefesbl WKObl paboTodaTenb, Nefarormyeckunin coctaB He
[OMKHbI CO00LLATH 3TN fJaHHbIe TPETbEN CTOPOHE 6e3 NMCbMEHHOIO Cornacus paboTHUKA,
obyyatoLerocs (ero 3aKOHHOro NpescTaBUTENA) 33 UCK/TKOYEHNEM ClyYaeB, KOrja aTo
Heo6X0AMMO B LieNsX NpeaynpexaeHns yrposbl XXU3HU 1 340P0BLI0 paboTHUKa, 00yyatoLlerocs
WK B CNy4YasX, YCTaHOB/IEHHBIX (hefiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(MAEHUMANBHOCTM Npu cbope, 06paboTKe 1 XpaHEHWUM NEPCOHa/IbHBIX AaHHbIX
COTPYAHMKa, 00yYatoLLerocs pacnpocTpaHATCs Kak Ha OYMaXKHbIE, TaK U Ha 3/1EKTPOHHbIe
(aBTOMaTN3MPOBAHHbLIE) HOCUTENN NH(OPMALMN.

3.7. He gonyckaeTtcs oTBeYaTb Ha BOMPOCHI, CBA3aHHbIE C nepejayei NepcoHabHON MHopMaLmm
Mo TeneoHy 1K gakcy.

3.8. XpaHeHuWe nepcoHasbHbIX faHHbIX JO/MKHO NPOMUCXOAUTL B NOPSAKE, UCKIHOYALOLLEM UX
yTpaTy Uan nx HenpaBoMepPHOE UCMO/b30BaHMe.

3.9. Mpun NPUHATUW PELEHWIA, 3aTparmBatoLLmMx NHTEPECbl paboTHKKa, paboTodaTeNb He UMeeT
npaBa OCHOBbIBATHLCA HA MEPCOHANbHbLIX AaHHbIX PA60THMKA, NOMYYEHHbIX UCKKOUUTENIbHO B
pesy/nbTaTte X aBTOMAaTU3MPOBaHHOW 06paboTKM UM 3N1IEKTPOHHOIO Noy4veHus. Pabotogartesib

YUYMTbIBAET INYHbIE KayecTBa paboTHUKA, ero JO6POCOBECTHbLIN W 3W(EKTUBHDBIN TPYA.

4. [locTyn K NepcoHasibHbIM JaHHbIM.

4.1. BHYTpeHHWI gocTyn (JOCTYN BHYTPY 06pa3oBaTe/lbHOro yupexaeHus).

4.1.1. MpaBo focTyna K NepcoHasibHbIM JaHHbIM COTPYAHMKA, 06YyYatOLLMXCA UMEHOT:

- IMPEKTOP 06pa30BaTe/IbHOMO YUPEXAeHUSs;

- YNO/THOMOYEHHbI COTPYAHUK;

- orepatopbl (PYKOBOAUTENM CTPYKTYPHbIX NOAPa3AeeHNiA N0 HanNpaBIeHUIO LeaTe/IbHOCTY
(mocTyn K NMYHBLIM AaHHbIM PabOTHWKOB CBOEr0 NOAPAa3AeNeHuns);

- NPV NepeBoAe M3 OAHOr0 CTPYKTYPHOro NnojpasaeneHns B Apyroe, AOCTYM K NepCOHa/IbHbIM
[aHHbIM COTPYAHMKA MOXET UMETb PYKOBOAMTENb HOBOIO MOApasaeneHus;

- cam pabOoTHWK, 06yYaroLMincs (UK ero 3aKOHHbIV NPeACTaBUTeSb) HOCUTENb JaHHbIX;

- K MepPCOHasIbHbIM [aHHbIM KaJpoBOro yyeTa- Creuuanunuct no Kagpam, 3aMectuTeb AUpeKTopa
no 6e30MacHocTy;

- K NePCOHa/IbHbIM [aHHbIM 6YXrafiTepcKoro yyeta - 6yxrantep no Ha4MCneHuto 3apaboTHOM

NNatbl, rNaBHbIA Byxrantep;



- K MEULMHCKIM NEPCOHa/bHBIM [JaHHbIM - BPay-CreLnanucT;

- Apyrvie COTPYAHMKI OpraHn3aLymn npy BbINOSHEHWI UMK CBOMX CYXKe6HbIX 00513aHHOCTEN, C
MUCbMEHHOTO paspeLLeHUs IMPEKTopa 06Pa30BaTelbHOrO YUpeXXaeHus.

4.1.2. MNepeyeHb NKL, UMEKOLLMX JOCTYMN K NePCOHaNbHbIM JaHHbIM PaGOTHUKOB, ONpe/enseTcs
NPUKa30M MpPeKTopa 06pa3oBaTe/lbHOr0 YUPEXAeHNS.

4.1.3. Mopsok A0oCTyna K IMYHLIM fienam 06ydaroLmxcs onpeaensieTcs MonoXeHneM o IMUHbIX

[enax obyyaroLLMXcst 06pa30BaTeNIbHOIO YUPEXKAEHMS.

4.2. BHewHWIA gocTyn.

4.2.1. K uncny MaccoBbIX NOTpebuTeneit NepcoHasbHbIX AaHHbIX BHE OpraHu3auumy MOXHO
OTHECTM rocyAapCTBeHHbIe Y HEerocyapCTBeHHbIe (PYHKLUMOHaIbHbIE CTPYKTYPbI:

- HA/I0rOBble MHCNEKUUK;

- NPaBOOXPaHUTE/IbHbIE OpraHbl;

- OpraHbl CTaTUCTUKMY;

- CTpaxoBble areHTCTBa;

- BOEHKOMaTb!;

- OpraHbl COLMaIbHOr0 CTPaxoBaHus;

- NEHCVOHHbIE (POHAPI;

- NoApasfenieHns MyHUUMNaibHbIX OpraHoB YNnpas/eHus.

4.2.2. Ha30pHO-KOHTPO/IbHbIE OpraHbl UMERT A0CTYN K MHopMaLMmn TONbKO B cdepe CBOeN
KOMMEeTEeHLMN.

4.2.3. OpraHusauum, B KOTOpble COTPYAHUK MOXET OCYLLECTBNATL NMePevnUCIEHNN LeHEXHbIX
cpeacTB (CTpaxoBble KOMMaHWMK, HErocyAapCTBEHHbIE NMEHCUOHHbIE (DOH/AbI, 6/1ar0TBOPUTENbHbIE
opraHv3saumu, KpeauTHble yUpeXxaeHus), MoryT NoayyYnTb AOCTYN K NepCOHasIbHbIM AaHHbIM
paboTHMKa, 06yYaroLLLEerocs TONbKO B Clyyae ero NMCbMEHHOro paspeLueHuns (Unu ero 3akOHHOro
npescTaBuTens).

4.2.4. [pyrve opraHn3auuu.

CsefieHns 0 paboTatoLLeM COTPYAHMKE, 06yYatoLLEeMC UK YXKe YBOJIEHHOM, 3aKOHYMBLLEM
06y4eHre (UM OTUMCIEHHOM) MOTYT 6bITb NPeAOCTaB/EHbI A4PYTO/ OpraHn3aLmMmn ToIbKo ¢
NMMCbMEHHOTO 3anpoca Ha 61aHKe opraHm3aunn, ¢ NPUIoXKEHNeM KONumn HoTapuanbHO
3aBEPEeHHOro 3asB/1IeHnst paboTHMKa, 00y4atoLerocs (Mnm ero 3aKOHHOrO NPeACcTaBUTENS).
MepcoHabHbIe faHHble COTPYAHUKA, 06yYatoLLerocs MoryT 6bITb NpeLoCTaB/eHbI
POLCTBEHHUKAM W/ YfileHaM ero CeMbM TO/IbKO C MMCbMEHHOMO paspeLLeHns caMoro CoTpyaHUKa,
obyyatoLLierocs.

B cnyyae passofa bbiBwas cynpyra (Cynpyr) MMetoT npaBo 06paTUTLCA B OpraHn3aLuio ¢

NMCbMEHHbIM 3arpoCcoM O pa3Mepe 3apaboTHON nnaThbl COTPYAHNUKA 6e3 ero cornacusi (YK P®).



5. 3awmTa nepcoHabHbIX AaHHbIX.

5.1. MNog yrpo3oi uam onacHOCTbI0 YTpaTbl NEPCOHabHBIX AaHHbLIX NOHNUMAETCS eANHNYHOE NN
KOMM/EKCHOe, peasibHoe UM NOTeHLMaIbHOe, aKTUBHOE W/ MacCUBHOE NPOSBIEHUE
3N0YMbILLNIEHHbIX BO3MOXHOCTEN BHELLIHUX W BHYTPEHHUX UCTOYHMKOB YTpo3bl CO34aBaTb
HebnaronpusaTHbIE COBLITUSA, OKa3blBaTb AecTabunM3npytoLLee BO3AENCTBIE Ha 3aLLMLLaeEMYHO
NHopmMaLmHO.

5.2. PUcK yrposbl 1066IM MHHOPMaLMOHHLIM pecypcamM CO34ar0T CTUXUIAHbIE 6eACTBUS,
3KCTpeMasibHble CUTYyaLK, TEPPOPUCTMYECKIME LEACTBUSA, aBapuUn TEXHUYECKUX CPEACTB U NIMHNIA
CBA3W, Apyrune o6beKTUBHbIE 06CTOATENBLCTBA, a TakXKe 3aMHTepecoBaHHbIE U
He3aMHTepecOBaHHbIe B BO3HWKHOBEHUN Yrpo3bl INLLA.

5.3. 3awuTa nepcoHasibHbIX AaHHbIX NPeACTaBseT COO0M XEeCTKO periaMeHTUPOBaHHBIN 1
ANHAMUYECKN-TEXHOMOMMYECKUNIA NPOoLECC, NpeaynpeXxaatoLmin HapyLueHre LOCTYNHOCTH,
LIe/IOCTHOCTK, [OCTOBEPHOCTU N KOH(MAEHLMANBHOCTN NEPCOHaNIbHLIX AaHHbIX Y B KOHEYHOM
CYeTe 06ecrneyMBatoLLMin JOCTATOYHO HAEXHYH 6e30MacHOCTb MH(opMaLMK B npoLecce
yrpaBneHYeCcKoM 1N NPON3BOACTBEHHON AeATENbHOCTY YUNINLLA.

5.4. 3awuTa nepcoHasbHbIX AaHHbIX PaboTHMKA, 00y4aroLLerocs OT HENPaBOMEPHOI0 UX
MCNONb30BaHWSA UK YTpaTbl JO/MKHA 6bITb 06ecneyeHa pyKoBoaMTeneM 06pa3oBaTe/ibHoro
YUpeXeHuns 3a CHeT ero CpefAcTB W B NOPsAKe, YCTaHOB/IEHHOM (PeAepaibHbIMU 3aKOHaMW.

5.5. "BHYTpeHHsas 3awnta™

5.5.1. OCHOBHbIM BMHOBHMKOM HECaHKLMOHMPOBAHHOIO AOCTYNa K NePCOHa/IbHLIM AaHHbIM
SIBNAETCA, KaK NpaBuiIo, NePCoHan, paboTatolWmin ¢ JOKYMEHTaMK 1 6a3amm AaHHbIX.
PernameHTayms gocTtyna nepcoHana K KOH(hMAeHUMa bHbIM CBEAEHUAM, LOKYMeHTaM 1 6a3am
[aHHbIX BXOAUT B YMCNO OCHOBHbIX HarnpaB/ieHWin OpraHn3aLoHHONM 3aLMTbl MHGopMaLmn 1
npegHasHaveHa 415 pasrpaHnyeHns NoSHOMOUMIA MeXAY PYKOBOAMTENAMU U chieupanmcTamm
opraHusaumm.

5.5.2. ina obecneyeHMN BHYTPEHHEN 3alUMTbl NEPCOHA/IbHBIX AaHHbIX PabOTHMKOB,
obyyvatoLmMxcs Heobxo4MMO cobnaaTb pag Mep:

- OrpaHnYeHvie 1 perfameHTaumsa coctasa paboTHUKOB, (DYHKLMOHa/IbHbIE 0653aHHOCTM KOTOPbIX
TpebytoT KOH(MAEHUMbHBIX 3HAHWIA;

- CTporoe n3buparesibHoe N 060CHOBaHHOE pacnpeseneHne JOKYMEHTOB U MH(OPMaLmn MeXay
paboTHMKaMW;

- paumoHasIbHOe pasMelLieHne paboumx MecT paboTHUKOB, NPU KOTOPOM UCKHOYaNIoCh Obl
GECKOHTPO/IbHOE 1CMO/b30BaHNE 3aLlMLLIaEMO MHGOPMaLIMK;

- 3HaHWe PabOTHMKOM TpeboBaHMIA HOPMATUBHO-METOANYECKUX AOKYMEHTOB MO 3aliuTe

MHAOPMaLMK 1 COXPaHEHUMN TallHbI;



- HMYMe HeoBXOAMMBIX YCNOBUIA B MOMELLEHNM AN paboTbl C KOH(MAEHUMAIbHBLIMA
[LOKYMeHTaMu 1 6a3aMu JaHHbIX;

- onpefenieHne 1 pernameHTalmsa coctasa paboTHMKOB, MMEKOLLMX NPaBo AocTyna (BXo4a) B
MoMeLLeHVEe, B KOTOPOM HaxOAMTCA BbIUMC/INTE/IbHAA TEXHNKA C NEPCOHa/IbHLIMU [aHHbIMY;

- opraHn3auma nNopsaKa YHUUTOXEHUS UH(opMaLmu,

- CBOEBPEMEHHOE BbISIB/IEHNE HApYLLEHMS TPe6OBaHWI pa3peLlnTe/lbHON CUCTEMBI 4OCTyNa
paboTHUKaMKN NoapasaeneHuns;

- BOCMNUTaTe/IbHas U pasbsiCHUTeNbHasA paboTa ¢ COTPYyAHMKaMM NogpasgeneHuns no
npeaynpeXxXaeHnto yTpaThl LLEHHbIX CBeeHWIn Npy paboTe ¢ KOH(UAeHUMaIbHBIMIU JOKYMEHTaMK,
- He OMYCKaeTCA BblAaya IMYHbIX [ef1 COTPYAHMKOB, 00yyatoLmxca Ha paboyne mecta
pyKoBoguTenei. JInuHble Aena MOryT BblaBaTbCs Ha paboumne MecTa TOIbKO AUPEKTOpY,
paboTHUKaM 0TAeN1a KafpoB M B UCKKOYUTENbHBIX Cy4YasX, Mo MMCbMEHHOMY paspeLLeHuto
LVPEKTOPa, - PYKOBOAMTESKO CTPYKTYPHOrO nogpasgeneHns (Hanpyumep, npv noArotoBke
maTepuasioB /11 aTTectaumm paboTHUKA).

5.5.3. 3almTa nepcoHasibHbIX AaHHbIX COTPYAHMKA, 06yYatoLLErocs Ha 3N1eKTPOHHbIX HOCUTENSX.
Bce nanku, cogepxalme nepcoHasibHble JaHHble COTPYAHMKA, 00YyYatoLmMXCa AOMKHbI 6bITb
3allmLLEeHbI MaposieM, KOTOPbI COO6LLaeTCs: Mo BONpocaM 6yXranTepcKoro yyeta - r/iaBHOMY
Oyxrantepy, Mo KagpoBOMY YYeTy - 3aMeCcTUTE/N0 AMpeKTopa no 6e3onacHoOCTK, Mno
NepcoHasIbHbIM AaHHbIM 06YyYatoLMXCA - 3aMECTUTEO AUPEKTOpa Mo y4Ye6HO-BOCMNTATENbHOM
paboTe. MNpn yObITUM YKa3aHHbIX AOMKHOCTHBIX ML, HA A/ IMTENbHBIA CPOK (OTNYCK, 60N1e3Hb 1
T.4.) Naposib CO06LLAeTCs LO/MKHOCTHOMY /LY B COOTBETCTBUM C YKa3aHUEM AMpPeKTopa, C
nocneayoLLEeNn 3aMeHO Ha HOBbIN Napo/ib.

5.6. "BHellHAsa 3awmTa™;

5.6.1. Ana 3alnTbl KOHDUAEHUMIBHOW MH(OPMAaLIMK CO3Aat0TCA LieleHanpaB/eHHble
He6aronpusaTHbIE YCN0BUA 1 TPYLHONPEOA0IMMbIE MPENATCTBUS 414 LA, NblTatoLLlerocs
COBEPLUMTb HECaHKLMOHUPOBAHHBIA JOCTYN U OBNajeHue MHgopMaumeit. Lienbto n pesynbtatom
HeCaHKLMOHMPOBAHHOIO JOCTYNa K MHOPMaLMOHHBIM Pecypcam MOXET ObITb He TO/IbKO
OBNafieHue LeHHbIMW CBEeLEHNAMMU U UX UCMO/b30BaHWE, HO U X BULOU3MEHEHWE, YHUUTOXEHWE,
BHeCeHvie BMpyca, NogMeHa, PanbcuprkaLmsa cogepXkaHns peKBM3MTOB JOKYMEHTa 1 Ap.

5.6.2. Iof NOCTOPOHHMM NIMLOM NOHMMAETCA N060e L0, HE UMELOLLLee HENOCPEACTBEHHOMO
OTHOLLEHWS K LeATENbHOCTU YYUNNLLA, NOCETUTENN, PAOOTHUKN LPYTUX OPraHU3auMOHHbIX
CTPYKTYp. MOCTOPOHHME NnLA He JO/MKHbI 3HATb pacrpegeneHne GyHKuuiA, paboune npoLeccsl,
TEXHO/IOMNK0 COCTaB/IEHNSA, OPOPMIIEHNSA, BEAEHUSA U XPaHEHNA LOKYMEHTOB, e/ 1 paboumx
maTepunasnioB B OTAese KaapoB, byxrantepuu, CrOPTUBHOM U y4ebHO-BOCNUTATENIbHOM OTAenax.
5.6.3. ns obecreyeHns BHELLIHEN 3aLiMTbl NeEPCOHa/IbHBIX AaHHbIX COTPYAHMKOB, 00YyYatoLLMXCs

HeobxoAMMO cobnoaaTh psg Mep:



- NOPAAOK NPUEMa, y4eTa N KOHTPONS AeATeNbHOCTW NMOCETUTENEN;

- MPOMYCKHOIN PeXKnM opraHn3auum;

- YYET 1 NopsAA0K BblAaun NponycKos;

- TEXHNYECKME CPeACTBa OXPaHbl, CUTHAIM3aLIMN;

- NOPSIOK OXpaHbl TEPPUTOPUK, 34aHUIA, MOMELLEHWIA, TPAHCMOPTHbLIX CPEACTB;

- Tpe60BaHMA K 3awWwmTe NHGOPMaLMKN NPU NHTEPBLIOMPOBAHMN 1 COBECEA0BAHMSIX.

5.7. Bce nMua, CBSA3aHHble C Nony4veHrem, 06paboTKOM 1 3aLMTON NePCOHa/IbHBIX AaHHbIX,
0653aHbl NoAnMcaTb 0653aTeNbCTBO O HepasrialleHM NePCOHaIbHbLIX AaHHbIX PAG0THMKOB.
5.8. Mo BO3MOXXHOCTW MePCOHabHbIE AaHHble 06e311UMBAOTCS.

5.9. Kpome Mep 3awuTbl NEPCOHaNbHLIX AaHHbIX, YCTAHOBMNEHHbIX 3aKOHOAATENbCTBOM,
paboTogaTenun, paboTHUKN 1 UX NPeACTaBUTENN MOTYT BbipabaTblBaTb COBMECTHbIE MEPbI

3allnTbl NEPCOHa/IbHbLIX AaHHBLIX pa60THI/IKOB.

6. lMpaBa 1 06513aHHOCTM pPaboTHMKA.

6.1. 3akpenneHne npaB paboTHUKA, PErNaMEHTUPYIOLLMX 3aLLMTY ero NepcoHa/IbHbIX AaHHbIX,
o6ecneynBaeT COXPaAHHOCTb MOJIHOW M TOYHOW MH(OPMALK O HEM.

6.2. PaboTHMKYM, obyyatoLmecs (MX 3aKOHHbIE NPeACTaBUTENN) AO/IKHBI ObITb 03HAKOM/IEHbI MO,
pacrmcky ¢ oKyMeHTaMn 06pa3oBaTe/lbHOro yupexaeHus, yctaHas/ImBatoLwumMm nopsigox
06paboTKM NEPCOHasbHbIX JaHHbIX PabOTHMKOB, 06yYatOLLMXCA, a TakKe 06 UX npaBax u
0643aHHOCTAX B 3TON 061acTu.

6.3. B Lenax 3awuTbl NepcoHasIbHbIX AaHHbIX, XpaHALLMXCS y paboTogatens, neaarormyeckoro
coCTaB pabOTHUK, 00y4aroLmMincs (ero 3aKOHHbIN NPeACcTaBUTENIb) UMEET NPaBo:

- Tpeb60oBaTb UCK/OYEHUS UM UCNPABIEHNA HEBEPHBIX U HEMOJTHLIX MEPCOHANTbHbLIX AaHHbIX;
- Ha cBOGOAHLIN GecnnaTHbIN 4OCTYN K CBOMM MEPCOHa/IbHBIM AaHHbIM, BK/OUasi MpaBo Ha
Nnony4YeHve KONuii NH60I 3anncK, CoAepXKallleint NepcoHasibHbIe AaHHbIE;

- NePCOHa/bHbIE JaHHbIe OLLEHOYHOr0 XapaKTepa AOMO/IHUTL 3asB/IEHVEM, BbIPaXKAHOLLMM ero
COOCTBEHHYHO TOUKY 3pEHMS;

- OnpefensTb CBOUX NpefcTaBuTeneit 415 3aWwmThbl CBOMX NEPCOHabHbIX AaHHbIX;

- Ha COXPaHeHMe 1 3aLMTy CBOEW NMNYHOM U CEMENHON TalHbI.

6.4. PaboTHMK, 06yyvatoLLmMiiCcs 06s3aH:

- NepeAaBaTb paboTogaTesnto UK ero NPeAcTaBUTENIO, MeAarornyeckomy cocTaBy KOMIJIEKC
[AOCTOBEPHbIX, JOKYMEHTUPOBAHHBIX NMEPCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOB/EH
TpynoBbIM Kogekcom P®, D3« O6 06pa3oBaHUN»;

- CBOEBpPEMEHHO co06LLaTh paboTodaTesto, neaarormyeckoMy coctaBy 06 M3MEHEHUM CBOMX
NepPCOHaIbHbIX AaHHBIX.

6.5. PaboTHMKM CTaBAT paboToaaTens B U3BECTHOCTb 06 M3MeHEHMW (DamMUNNK, UMEHW, OTHECTBA,



[aTbl POXKAEHNS, YTO MONYYaeT OTPaXKeHWe B TPYA0BOI KHMXKe Ha OCHOBaHWUMW NPeacTaBNeHHbIX
QNOKYMeHTOB. [pn He06X0AMMOCTU N3MEHAKOTCA AaHHblIe 06 06pPa30BaHMK, Npodeccum,
crneynanbHOCTW, NPUCBOEHNM HOBOTO pa3psiga 1 np.

6.6. B Lensx 3aWmThbl YaCTHOMN YKN3HW, IMYHON N CEMENHON TaliHbl PAOOTHUKM He AOMKHbI
0TKa3bIBaTbCS OT CBOEr0 NpaBa Ha 06paboTKy MNepCOHabHbIX AaHHbIX TOMbLKO C UX COrnacus,

MOCKOJIbKY 3TO MOXKXET NnosJievyb NpUYNHEHNE MOPaJ/IbHOro, MaTepnasibHOro Bpeaa.

7. OTBETCTBEHHOCTb 3a pa3rnallieHme KoH(pMaeHUManbHOW MHopMaLnmn, CBA3aHHOM ¢
NnepcoHas/IbHbIMWN JaHHbIMM.

7.1. MepcoHanbHas OTBETCTBEHHOCTb - OAHO U3 FNaBHbIX TPebOBaHWIA K OpraHM3auum
(hYHKLMOHMPOBAHMS CUCTEMbI 3aLLMTbI NEPCOHA/ILHOM MHOPMaL MK 1 06513aTeNIbHOE YCI0BME
obecrieyeHuns spPEKTUBHOCTM 3TOM CUCTEMBI.

7.2. KOpuanyeckume n rsnyeckme nmua, B COOTBETCTBUN CO CBOMMM MOMIHOMOUYMSAMW BNafetoLme
NH(opMaLMein 0 rpakaaHax, nosyyaroLive 1 Ucnosb3ytoLye ee, HeCyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin defiepalu 3a HapyLLEHWE PexXnMa 3allmThbl,
06paboTKK 1 NopsiaKa MCMosb30BaHNA 3TOM MH(OpMaLMK.

7.3. PyKoBoauTe b, paspeLlaroLimii ocTyn COTPYAHNKA K KOH(DMAEHUMAIbHOMY JOKYMEHTY,
HeCceT NepcoHasIbHYH0 OTBETCTBEHHOCTb 3a JaHHOE pa3peLLeHye.

7.4. KaxXablid COTPYAHMK OpraHm3aLum, nonyyaroLmin ans paboTbl KOHGWMAEHUNAbHbIN
LOKYMEHT, HeceT eIMHO/IMYHYI0 OTBETCTBEHHOCTb 3@ COXPAHHOCTb HOCUTENA U
KOH(PMAEHUMNANTbHOCTb MH(OPMaLMK.

7.5. lnua, BUHOBHbIE B HAPYLLIEHU HOPM, PEFYNMPYHOLLMX NOMyYeHne, 06paboTKy 1 3amTy
MepCoHasIbHbIX aHHbIX Pab0THMKA, 06YYarOLLErocs HeCyT ANCUMMNIMHAPHYO,
aAMVHUCTPATMBHYIO, PaXAaHCKO-NPaBoBYO W YTro/I0OBHYH OTBETCTBEHHOCTb B COOTBETCTBUU
C (hefepasibHbIMU 3aKOHaMMW.

7.5.1. 3a HeUCNONHeHWE UV HeHa/1exallee UCNoHeHNe paboTHUKOM MO ero BuHe
BO3/TOXKEHHbIX Ha HEro 0653aHHOCTE Mo CO6MOAEHNI0 YCTaHOBIEHHOIO MopsiaKa paboTbl CO
CBefeHUAMM KOH(MAEHUMAIbHOTO XapakTtepa, pabotogartesib Bnpase NPUMeHATb
npeaycMoTpeHHble TPyA0BbIM KOLEKCOM AUCUMMNINHAPHBIE B3bICKaHUS.

7.5.2. [JOMKHOCTHbIE LA, B 0683aHHOCTb KOTOPbIX BXOAUT BeAEHNE MNEPCOHAbHbIX AaHHbIX
COTPY/HMKa, 06y4arolerocs 06s3aHbl 06eCrneynTb KaXaoMy BO3MOXXHOCTb 03HAKOM/EHWUS C
LOKYMEHTaMu 1 MaTepuasiaMu, HemocpeACTBEHHO 3aTparveatowmmy ero npasa 1 ceobofpl, ecnm
NHOE He NpeayCMOTPEHO 3aKOHOM. HenpaBoMEPHbI 0TKa3 B NpeAoCcTaB/eHN COOpPaHHbIX B
yCTaHOB/IeHHOM MOPsAAKEe AOKYMEHTOB, MO0 HECBOEBPEMEHHOE MPeLOCTaB/IeHMe TaKnX
[IOKYMEHTOB U/ UHON MHOPMALMK B CrydastX, MPeAyCMOTPEHHbIX 3aKOHOM, TM6O

NpPeoCTaB/EHNe HEMOHOW UM 3aBeAOMO NOXKHOIN MHOPMALIK - BNEYET HAIOXKEHUE Ha



[OMKHOCTHBIX AL, aAMUHUCTPATUBHOIO LWTpada B pasMepe, onpegensemomM Kogekcom 06
aAMVUHUCTPATMBHbIX NPaBOHAPYLLEHNAX.

7.5.3. B cooTBeTCTBUY C ["paXKAaHCKMM KOLEKCOM /inua, He3aKOHHLIMM METOoLaMun NonyymnBLLME
NHOPMALMIO, COCTaBASAOLLYHO CNY>KeOHYHO TaiHy, 0653aHbl BOSMECTUTb NMPUYUHEHHDBIE YObITKM,
npuyem Takas e 0653aHHOCTb BO3/1araeTcs U Ha paboTHUKOB.

7.5.4. YronosHas OTBETCTBEHHOCTb 3a HapyLUeHNe HeMPUKOCHOBEHHOCTM YaCTHOM XXM3HU (B TOM
4mncne He3aKOHHOE CobMpaHne UK PacrnpocTpPaHeHNE CBELAEHMIN O YACTHOM XM3HWU 1L,
COCTaB/IAOLLErO €ro IMYHYIO UKW CEMENHYIO TaliHy, 6e3 ero cornacus), HenpaBoMePHBbIA JOCTYN
K OXpaHAeMOI 3aKOHOM KOMMbIOTEPHON MH(OPMaLMK, HENPaBOMEPHbIA 0TKa3 B NpesoCTaBNeHUN
CO6paHHbIX B YCTaHOB/IEHHOM MOPAAKE JOKYMEHTOB U CBEAEHWNIA (ECNW 3TW AESHUSA NPUYNHIIN
BpeA rnpasam ¥ 3aKOHHbIM MHTepecamM rpaxziaH), COBepLUEHHbIE NLLOM C UCNOMb30BaHMEM CBOEro
CNY>Xe6HOro NOMOXEHUA HaKa3bIBAETCA LUTPagoM, M1M60 NLLIEHNEM NpaBa 3aHUMaTb
onpeseneHHble JOMKHOCTM WX 3aHUMATbCA ONpeenieHHOW AeATeNIbHOCTbIO, MO0 apecToM B
CO0TBeTCTBUM C YK PO.

7.6. HenpaBoMepHOCTb [eATeNlbHOCTM OPraHoB rocyapCTBEHHOW BNacTu 1 opraHu3auuii no
cbopy 1 MCNONb30BaHNIO NEPCOHANbHbIX JaHHbLIX MOXET 6bITb YCTaHOBNEHA B CyAeOHOM

MopsiaKe.



